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Module 2



Unit 1: 
Course 

Overview



Course Purpose

The roots of education are bitter, but the fruit is sweet. - Aristotle

This course is designed to provide active 
LEPC members with an understanding of 
the state requirements for LEPC grant 
funding.

Includes a review of all documentation and 
forms.



Target Audience

Current members of an LEPC, specifically: 

• the Chair, 

• the Vice-Chair, 

• the Treasurer, and

• other members whose role 
is vital in completion of 
required documentation
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Course Design

Unit 3: 106 KAR 1:091 

Unit 4: Grant Process & Documentation Submission 

Unit 5:  Additional Funding 

Unit 2: LEPC Documentation Provisions 

Final Exam

Unit 1: Course Overview 



Course Logistics

Please sign in

and 

provide an email

address.

Housekeeping
Issues:

• Breaks

• Cell Phones on Vibrate

• Location of Restrooms

• Location of Exits

• Other Concerns



Participate
Ask 

Questions

Respect 
Other’s 

Opinions
Return on 
Time From 

Breaks

Class Expectations 



Introductions

You can't base your life on other people's expectations. - Stevie Wonder

INSTRUCTOR STUDENT
Name Name

Title LEPC Name (County)

Organization Personal or professional 
interest in LEPC.

Professional 
Experience

Importance of LEPC



Acronyms

As you can see, part of learning about LEPCs is becoming familiar with 
a number of acronyms, some of the more common acronyms are:

EPCRA Emergency Planning and Community Right to Know Act

LEPC Local Emergency Planning Committee

LOL List of Lists

SARA Superfund Amendment and Reauthorization Act



Unit 2: Documentation Provisions 
of EPCRA, KRS, & KAR
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EPCRA Section 301: Bylaws

Section 301 requires LEPCs shall appoint a chairperson and establish 
rules (bylaws) by which the committee functions, including provisions 
for :

• public notification of committee activities, 

• public meetings to discuss the emergency plan, 

• public comments, 

• response to such comments by the committee, and 

• distribution of the emergency plan. 

The LEPC must establish procedures for receiving and processing 
requests for information 

LEPCs must designation an official to serve as coordinator for 
information
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EPCRA Section 324: Public Notice

Section 324 requires annual public notice by LEPC be 
published in local newspaper:

1) They have received MSDS, Tier2, Emergency Release 
Notifications, and /or Tab Q-7;

2) All items are available for public review; and

3) Location where public can view.



KRS 39E.100: LEPCs

Local emergency planning committees are created as part of 
the state commission.

Local committee members shall be appointed by the 
commission, and shall be considered as agents of the state for 
all purposes, including purposes of liability protection.



39E.110 - LEPCs Duties

Appoint a LEPC chairman, from among its members, for a 
term of two (2) years. Chairmen may be reappointed;

Members of local committees shall serve for terms as 
specified by the commission, currently required annually (1 
year term) may be reappointed. 

Committees shall advise the KERC of any additions or 
deletions from the membership. 



KRS 39E.110 cont.

Committee meetings shall be 
subject to provisions of:

 KRS 61.805 to 61.850 
relating to public meetings

 KRS 61.870 to 61.884 
relating to open records.



KRS 39E.140 - Administrative 
Support 

In local governments where local emergency 
management agencies receive state or federal 
funds, those agencies shall 
provide administrative and 
planning support to the 
committee as specified by 
the director of the division.
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KAR 1.081 FACL

Each March 1 any facility that has an EHS in 

excess of the TPQ shall review the EHS Facility 

Emergency Response Plan and send a Facility 

Annual Certification Letter (FACL) to the LEPC 

stating that:

• There were no changes and therefore the plan 

is correct as is; or 

• The plan has been revised and the revisions 

are included with the FACL.



KAR 1.121 Tier2 Funding Split

Eligible Counties split 50% of the total Tier2 
revenue and each eligible county receives:

A 20% share = flat rate split 

(Eligible County Portion) 

A 40% share =  # Tier2s in county

(Tier2 Portion) Total Tier2s in KY

A 40% share equal =  # EHS Plans in county

(EHS Plan Portion) Total EHS Plans in KY
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Unit 2: Fundamentals Review

 What liability protection is afforded LEPC members?

 What are the LEPC Chairman requirements?

 Which KRS & KAR govern the main day-to-day LEPC 

activities?

 Which KRS governs Open Meeting and Open Record 

requirements?

 Which KAR governs the way in which facility paid Tier2 

Fees are split among KY LEPCs?
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Unit 2: Review Answers

Yes, but only if members are appointed by the 

KERC and are listed on current membership list

2 Years

KRS 39E.110 & 106 KAR 1.091

KRS 61

106 KAR 1.121



Unit 3: 106 KAR 1.091
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Optional 
Form

This is an optional 

form created to 

help LEPCs track 

the grant request 

application 

progress 



23

Optional 
Form

Page 2
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To be eligible for financial 

assistance, LEPCs must meet all 

requirements in KRS 39E.110

106 KAR 1:091. KERC fee account grant 
requirements for LEPCs
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The LEPC must have an EHS Facility Emergency Response Plan 

as set out in the “KERC Emergency Response Planning Guide for 

EHS Facilities” for each facility that has an EHS in excess of TPQ 

that has been approved by the KERC.

The LEPC must submit a completed EHS Facility Emergency 

Response Plan Checklist with all EHS Facility Emergency 

Response plans submitted for KERC approval.

The LEPC must submit new EHS Facility Emergency Response 

Plans to the KYEM AM within sixty (60) days of notification that 

the facility has an EHS.

1.091 LEPC Planning Requirements
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EHS 
Facility 

Plan 
Template

Page 1
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EHS 
Facility 

Plan 
Template

Page 2
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EHS 
Facility 

Plan 
Checklist
Page 1
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EHS 
Facility 

Plan 
Checklist
Page 2
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The LEPC must meet at least twice during each calendar year to 

conduct its business and a quorum shall be required.  

A copy of the minutes must be provided to the 

Chairman of the KERC, or designee, within 

thirty (30) days of the date of the meeting 

(this is echoed in KRS 39E.110).

*** LEPCs which do not have any EHSs 

are only required to meet at least once 

during each calendar year. ***

1.091 Meeting Requirements

KRS 61.835   Minutes to be recorded – Open to Public
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Optional 
Form

This is an optional 

form created to 

help LEPCs track 

key events that 

occur during all 

LEPC meetings.
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Optional 
Form

This is an optional 

form created to 

help LEPCs 

schedule key 

events that should 

occur during all 

LEPC meetings.
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LEPC Food Expenditures

The KERC allows food expenditures* at:
 Two (2) official LEPC meetings per year, and
 Two (2) exercise/training events per year 

* The per person cost must 
not exceed the most current 
state per diem. 



34

No later than January 31st each calendar year (January 1 

through December 31) in accordance with KRS Chapter 424 

(Legal Notice), the LEPC shall publish public information on 

committee activities entitled "Public (Legal) Notice 

Advertisement".  

No later than February 28th LEPCs must provide the 

Chairman of the KERC, or designee, with a photocopy of the 

"Public (Legal) Notice Advertisement" published as described 

clearly showing the name of the newspaper and the date of 

publication.

1.091 "Public (Legal) Notice 
Advertisement" 
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36
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No later than April 1 each year, the LEPC shall 

review EHS Facility Emergency Response plans 

and send an Annual Certification Letter (ACL) to 

the KYEM AM stating that:

There were no changes and therefore the plan 

is correct as is; or 

The plan has been revised and the revisions 

are included with the ACL.

1.091 Annual Certification Letter (ACL) 
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Eight (8) Approved ACL Plan Status Definitions

NEW – *

TECHNICAL CHANGE – *

UNDER DEVELOPMENT – **

ADMINISTRATIVE CHANGE –

NO CHANGE –

DELETED –

RESERVED FOR FUTURE USE –

NO EHS –

*Require submission to the KERC for approval
** Require submission for approval w/in 60 days
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Administrative vs. Technical

Administrative changes:
do not materially affect 
response operations e.g., 

Facility name change
Phone number change
Personnel changes

Technical changes * :
materially affect response 
operations e.g., 

the type of EHS chemical
the quantity of EHS chemical
Change in the radius of the VZ

*Require submission to the KERC for approval
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New vs. Under Development

* NEW –
 Complete
 Has been reviewed and 
approved by the LEPC
 Has NOT been reviewed 
or approved by a KYEM AM 
or the KERC.

** UNDER DEVELOPMENT –
 Complete -or- Not complete
 Has NOT been reviewed and 
approved by the LEPC
 Has NOT been reviewed or 
approved by KYEM AM or KERC.
 106 KAR 1:091 requires LEPCs 
submit EHS Facility Plans to the 
KYEM AM within sixty (60) days of 
notification that the facility has an 
EHS.

*Require submission to the KERC 
for approval
** Require submission for approval 
w/in 60 days
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No later than April 1st the LEPC shall 

submit Grant Application to the KYEM 

AM

1.091 Grant Application 
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No later than April 1st the LEPC shall 

provide the Chairman of the KERC or 

designee, documentation of expenditures, 

including but not limited to, bank 

statements, canceled checks, invoices, 

receipts, and a LEPC Bank Ledger for the 

preceding year.

1.091 Documentation of Expenditures
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No later than June 1st LEPCs shall submit 

a detailed budget, to the Chairman of the 

KERC or designee, identifying how the 

funds requested on the Grant Application 

are to be spent.

1.091 Detailed Budget
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No later than December 1st each year, 

the LEPC shall submit an updated 

membership list and cover page to the 

Chairman of the KERC, or designee.

1.091 Membership List and Cover Page 
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No later than December 1st each year, the bylaws of each 

LEPC must be provided to the Chairman of the KERC, or 

designee, with certification stating:

There were no changes and therefore the bylaws are 

identical to last year; or 

The bylaws have been revised and the revisions are 

included.  

*The bylaws shall identify the position or person who will be 

responsible for accountability for the funds and who will be 

listed as the authorized applicant as shown on the grant 

application.

1.091 Bylaws 
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Optional 
Form

This is an optional 

form created to 

help LEPCs 

identify key roles 

and 

responsibilities of 

LEPC members.
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No later than December 1st LEPCs shall 

submit to the Chairman of the KERC or 

designee, a Personal Property Inventory 

identifying all property items purchased 

using KERC Grant funds and valued in 

excess of $500.00.

1.091 Personal Property Inventory 
Maintenance
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Unit 3: Fundamentals Review

 What KRS requirements must LEPCs meet to be 

eligible for financial assistance.

 What are the planning and plan status requirements 

LEPCs must meet to be eligible for financial assistance.

 What are the LEPC meeting requirements, including 

record keeping

 What are the documents and deadlines for submission 

for all grant eligibility requirements?
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Unit 3: Review Answers
 LEPCs must meet all requirements in KRS 39E.110

 LEPCs must have a Plan for any facility with an EHS Chemical above TPQ

 LEPC must meet twice per year, once if they don’t have any EHS facilities in their planning 

district and they must submit meeting minutes to KERC within 30 days.

 LEPCs must have a plan for any facility with an EHS above TPQ.  
 Any EHS plan with a status of NEW or Technical Change must be submitted to the KERC for approval.  

 Any EHS plan with a status of Under Development must be completed and submitted for approval w/in 

60 days.

 LEPCs must meet the following deadlines:

• Publish “PUBLIC (LEGAL) NOTICE ADVERTISEMENT” in a local newspaper by January 31st 

• Submit photocopy of "Public (Legal) Notice Advertisement" to KERC by February 28th  

• Submit ACL to the KYEM AM by April 1st 

• Submit Grant Application to the KYEM AM by April 1st 

• Submit documentation of all LEPC expenditures for the previous year to the KERC by April 1st 

• Submit a detailed budget identifying how the funds requested on the Grant Application are to 

be spent by June 1st 

• Submit an updated membership list and cover page to the KERC by December 1st 

• Submit bylaws to the KERC December 1st 

• Submit Personal Property Inventory Maintenance form to the KERC by December 1st



Unit 4: The Grant Process & 
Documentation Submission
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KERC Grant Review procedures

The KERC shall annually update, publish, and promulgate all 

grant requirements and KERC forms in the “LEPC Grant 

Applications” guidance manual.

No later than September 15th the Kentucky Emergency 

Response Commission shall make the grant awards.

KERC Review Procedures
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A modification of a grant award is required if there is a 

change in the grant request or if a LEPC is unable to expend 

the funds for the purpose for which the grant was awarded. A 

request for modification shall be submitted by the LEPC for 

approval by the commission. 

Requests for modifications of grant awards shall be 

submitted on a Detailed Budget and, except for due dates, 

shall be processed in accordance with Sections 2 and 3 of 

106 KAR 1.091.

Modifications may be submitted throughout the grant period.

Request for Modifications
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In the event supplemental money is 

available, the KERC will inform the LEPCs.

Requests for supplemental money shall be 

submitted on a Grant Application and 

Detailed Budget

Supplemental Grants
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Funds provided by the KERC shall be 

deposited in a separate "(Name of County) 

Emergency Planning Committee Fee Account“. 

Funds shall be subject to audit by the KERC 

and the state auditor of public accounts.

Unexpended monies shall be returned to the 

KERC fee account fund.

Funding Accountability
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State Tax Exempt

All LEPCs are
State Tax Exempt

ST-037-209



KERC/LEPC Documents Library

ALL forms and manuals are posted at the 
following:

KYEM Website – KERC, LEPC, & SARA Title III 
webpages

KYEM External SharePoint - KYEM Forms 



1) LEPC representative uploads documentation to County 
SharePoint Folder

2) LEPC representative emails KYEM AM and LEPC Program 
coordinator

Email must include specifically:

a) which document was uploaded (xxxx)

b) where document is located (xxxx)

SharePoint Posting & Notification
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EFT Deposit

Electronic 
Deposit
SAS-63
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Contract
 KYEM AMs who will deliver contracts 

to eligible LEPCs.  

 LEPCs must sign and return originals 

to KYEM AM.  

 ***LEPC must sign using BLUE INK 

ONLY and provide the original to the 

KYEM AM***

• Page 1- county LEPC name and 

address.

• Page 2- fill out the part under 2nd 

party

• Page 9- check & initial "the 

contractor has not violated"
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Unit 4: Fundamentals Review

When does the KERC make grant award 

payments?

When is a grant modification required? 

What are the banking requirements for grant 

funds? 
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Unit 4: Review Answers

106 KAR 1:091:

 Identifies September 15th as the deadline for the 

KERC to make grant award payments.

 Requires a modification if there is a change in the 

grant request or if a LEPC is unable to expend the 

funds for the purpose for which the grant was 

awarded. 

 Requires that funds provided by the KERC be 

deposited in a separate "(Name of County) 

Emergency Planning Committee Fee Account"
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Unit 5:  Additional Funding
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HMEP Grant

FUNDING SOURCE
The HMEP grant is funded through the Federal Department of 
Transportation (DOT) and distributed through
the Pipeline and Hazardous Materials Safety 
Administration (PHMSA).

Grant period runs from 
October 1 – September 30 annually. 

The grant is an 80% federal with
20% local match. 



HMEP Training

KYEM works with a variety of hazardous materials training 
partners to provide first responders and LEPC members with 
training on hazardous materials 
and emergency response. 

The HMEP Grant works to fund 
the following trainings:

‐ Awareness/ERG Book
‐ HazMat Operations level
‐ HazMat Technician level
‐ Crude Oil Training
‐ AND MANY MORE…
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HMEP Planning & Exercise

The LEPC can use HMEP funds to:
• Perform tabletop exercises, full 

scale exercises.
• Perform a Commodity Flow Survey 

(CFS) if determined necessary.
• Use the planning funds for 

development, improvement, and 
public awareness campaigns for 
their committee.



2012 HMEP Grant Totals

2014 HMEP Grant total expended for Planning, 

Preparedness and Pre-Planning was $74,070

2014 HMEP Grant total expended for Hazardous 

Materials First Responder Training was $186,135



HMEP Grant Timeline

January 1st March 31 April 3rd

Applications are 
distributed to LEPCs 
for project proposals.

Deadline for project 
proposals to be 
submitted to KYEM.

Projects will be selected for inclusion in 
PHMSA for the Federal Grant.

May 1st September 1st October 1st

Deadline for KYEM to 
submit to PHMSA for 
approval.

Deadline for 
completion of the 
sub-grantee projects 
and submission to 
KYEM for 
reimbursement of 
funds.

Sub-grantees will be notified approval and can 
begin work immediately.  The sub-grantee has 
until September 1st the following year to 
perform and complete project.



Appendix Items List

 Acronym List, KERC and LEPC, August 2015

 KERC / LEPC Events Calendar



Appendix B:  
The Annual LEPC Calendar

















Questions?



Noteworthy Resources
Kentucky Emergency Management

http://kyem.ky.gov/Who%20We%20Are/Pages/KERC.aspx

http://kyem.ky.gov/Who%20We%20Are/Pages/LEPC.aspx

http://kyem.ky.gov/programs/Pages/SARATitleIII.aspx

The following and other relevant items can be found in at least one of the 

Document Libraries found on the above websites:

•EPCRA: (SARA-TITLE-III)

•KRS 39E

•106 KAR 1.081 – 1.131

•County Title III Plan Checklist

•Sara Title III Sample Certification Letter

•List of Lists

•EPCRA How to Comply Packet

•Tier2 Reporting Fee Schedule

•Battery Lead-Acid KERC Policy Documents

•Kentucky LEPC's - It Is Your Right To Know

•TAB Q-7 Plan Development Guidance

•Tier2 Retail Gas Station Reporting Rule

http://kyem.ky.gov/Pages/LEPC.aspx
http://kyem.ky.gov/Who We Are/Pages/LEPC.aspx
http://kyem.ky.gov/programs/Pages/SARATitleIII.aspx


Noteworthy Websites
National Association of SARA Title III Program Officials

http://www.nasttpo.com/

EPA - EPCRA information

http://www2.epa.gov/epcra

EPA Risk Management Program

http://www2.epa.gov/rmp

CAMEO (Computer Aided Management for Emergency Operations) 

http://www2.epa.gov/cameo

Department of Homeland Security (DHS) 

Chemical Facility Anti-Terrorism Standards (CFATS)

http://www.dhs.gov/chemical-facility-anti-terrorism-standards

http://www.nasttpo.com/
http://www2.epa.gov/epcra
http://www2.epa.gov/rmp
http://www2.epa.gov/cameo
http://www.dhs.gov/chemical-facility-anti-terrorism-standards

